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Exercise

Q Answer the following questions.

1. What is a computer?

Ans: A computer is an electronic machine. It can store, organize and find
information,do calculations and control other machines.

2. What is a desktop computer?

Ans: A desktop computer is kept or fixed on a desk or a table. It is the most
common computer.

3. Which computer has a touchscreen display?
Ans: Tablet has a touchscreen display.
4. What is a notebook computer?

Ans: A notebook computer is similar to a laptop. A modern notebook computer
has same CPU, memory capacity and disk drives like a laptop.

5. What is the difference between a notebook and a laptop computer?

Ans: A notebook computer is smaller and lighter than a laptop computer.
e Fill in the blanks by using given words.
Laptop shapes Palmtop  Desktop sizes Notebook

1. Computers are available in different shapes and sizes




2, Desktop computer is the most common computer available in the

market.
3. Laptop is smaller than a desktop computer.
4, Palmtop  is very small computer.
5. _ Notebook  computer is similar to a laptop.

G Circle the correct options.

1. A computer is an electronic:

(@ machine b thing c tool
2. Computer needs _8Ctricity ¢4 work.
(@ electricity b water c room

3. Which of the following is kept or fixed on a desk or a table?

a palmtop b laptop (© desktop computer
4. Notebook computer is similar to a:

a tablet b desktop computer (©) laptop

Q Match the computers with their names.

Desktop computer

Notebook computer.

Tablet

Palmtop computer



G Read the statements and guess the names of computers.

1. It is similar to a laptop. Notebook Computer
2. It has a touchscreen display. Tablet
3. It can be fit into the palm. Palmtop
4. It can be carried around. Laptop
5. |t is kept on a desk. Desktop Computer

o Join the dots and colour the pictures. Write the names of

computers, too.

)

Laptop Palmtop
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Exercise

Q Answer the following questions.

1. What are input devices?

Ans: The devices that we use to enter data and give instructions to a computer
are called input devices.

2. Write the names of five input devices.

Ans: Keyboard, mouse, scanner, microphone and joystick are some input devices.
3. What is the use of microphone?

Ans: A microphone is used to input sound into the computer.

4. What is a scanner?

Ans: A scanner is an input device. We can transfer pictures or text to the computer
through a scanner.

e Tick (v") the correct sentence and cross () the wrong one.
1. A computer can work without input devices.
The keyboard has buttons called keys.

A microphone cannot be attached to a computer.

NNEINE

2
3
4. Joystick is mostly used to play games on a computer.
5. A digital camera is an input device.

e Circle the correct options.

1. The devices that we use to enter data into a computer are called:

(@ input devices b output devices c storage devices



2. Which of the following is commonly called webcam?

a digital camera ® web camera ¢ bothaandb
3. Mouse is called a pointing device.
(@ Mouse b Keyboard ¢ Scanner

4. A _web camera s used to take pictures.

a joystick ® web camera ¢ mouse

Q Fill in the boxes to complete the names of some input devices.

1. K e y b o] a r d
2, S C a n n e r

3. M 0 u s e

4. J 0 y S t i c k

G Colour the input devices.
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Exercise

0 Answer the following questions.

1. What are output devices?

Ans: The devices which show the information that a computer gives after processing
data are called output devices.

2. Write the names of three output devices.
Ans: Monitor, printer and speakers are some output devices.

3. What is a monitor?

Ans: A monitor is similar to a television. We can see information on its screen.
11



4. Write the names of three types of printer.

Ans: There are three types of printer:

1. Dot Matrix Printer 2. Inkjet Printer 3. Laser Printer
5. What are headphones?

Ans: Headphones are small speakers that are worn over the ears.

0 Fill in the blanks by using given words.

CRT monitor Headphones speakers television paper

1. Monitor is similar to a __ television

2. 0ld type of monitor is called _ CRT monitor

3. Printer gets text and graphics from the computer and transfers the

information to the paper

4. The sound of music can be heard through the speakers

5. _Headphones gre small speakers.

e Write the names of given output devices.

Speakers Printer

12
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Exercise

Q Answer the following questions.

1.  What is hardware?

Ans: Hardware is the collection of physical parts of a computer system.
2. Write the names of some hardware components.

Ans: System unit, monitor, keyboard, mouse, etc. are some hardware
components.

3. What is software?

Ans: Software is a set of instructions which performs different tasks by using
the hardware components of a computer.

4. What does the software do?

Ans: Software enables hardware components to perform different tasks.

5. What are software icons?

Ans: The small signs or pictures on a computer screen are called software icons.

e Fill in the blanks by using given words.

icons games hardware tasks Software

1. System unit, monitor, keyboard and mouse are hardware components.

The hardware components perform different tasks

Sojtware . , :
f is a set of instructions.

icons

2
3
4. The small signs on a computer screen are called software
5

games

Calculator and are the examples of software.

G Tick () the correct sentence and cross (x) the wrong one.

1. Hardware is the collection of physical parts of a computer.

Motherboard is a hardware component.

We can touch software.

NEHENR

2
3. Software is a set of games.
4
5

Software icons are used to open particular software.

15



Q Match the columns.

Column A Column B

to perform different

Hardware fasks.

(

We use internet software.

L

is the collection of

Software enables
physical parts.

| hardware components

hardware

We cannot touch components.

(

Monitor, keyboard and

mouse are on a computer.

(

G Identify and write down “hardware” or “software” under

each picture.

Windows 10 g
—
Press SPaceto play ™

hardware software software

software hardware hardware

16
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Exercise

Q Answer the following questions.

1. Why computers are used in offices?

Ans: Computers are used in offices to make documents keep accounts, send emails
and doing calculations.

2. What is an ATM machine?

Ans: An ATM is a machine by which we can take out money anytime.
3. How do the computers help doctors?

Ans: Computers help doctors to diagnose the disease of a patient.

4. What is the role of computers in publishing?

Ans: Almost all books, newspapers and magazines are designed in computers.
Computers also help in printing of different kinds of books.

5. How a computer is beneficial in shops and restaurants?

Ans: In shops and restaurants, computers are used to make bills and to keep a

record of items bought and sold.

9 Tick (/') the correct sentence and cross (X) the wrong one.

1. In banks, computers are used to reserve seats.

ATM machines do not work with the help of computers.

A computer helps to make medical reports.

Computers help in printing of different kinds of books.

SN X =

o » W N

We use computer at home to play games.

20



C/

1.

2.

D/

Circle the correct options.
Computers are used in schools to make:

@ timetables b machines ¢ charts
Computers are used in offices to make:

a newspapers ® documents c magazines
ATM machine works with the help of a:

a television b mobile phone (© computer
Cartoons are not human actors.

a female ® human ¢ child

Look at the pictures given below. Write the uses of computer at

different places.

| Places Uses
Bank getting money
Airport buying ticket
Hospital diagnosing diseases
School making report cards
Home listen to music

21



G Rearrange the letters to get the names of places where computers

are used.
1. slhooc school 2. oshptial hospital
3. abkn bank 4. eofcfi office
5. seruatantr restaurant 6. bupsihngli publishing

G Guess the names of the places by reading the clues.

Write answers in the bubbles.

| can make timetables here.

| can send emails here.

Shops and

| can keep the record of customers here. Restaurants

| can help here to play games.

Railway Stations

| can help here to reserve seats and buy tickets. and Airports

22
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Exercise

Q Answer the following questions.
1. What is desktop?

Ans: When we turn on the computer, the main screen area is called desktop.

2. What are icons?

Ans: Small pictures on the desktop are called icons.
3. Write the names of the main parts of a window screen.
Ans: The main parts of a window screen are:

1. Menu Bar 2. Title Bar 3. Minimize Button
4. Maximize Button 5. Close Button 6. Scroll Bar
4. What does the title bar display?

Ans: Title bar displays the names of documents we are working in.
5. What is the function of scroll bar?
Ans: Scroll bar helps to scroll the window, which a computer screen cannot show

completely.

0 Fill in the blanks by using given words.

taskbar Menu bar  operating system close Start

1. Without an OPerating system -, computer is useless.

taskbar

The bottom bar of the desktop screen is called

We use Start button to open a program or file.

2

3

4. Menu bar contains menus that we use to work in a program.
5

Close button is used to close the program.

G Circle the correct options.
1. MS Windows is a collection of:

(@ programs b icons c keys

2. MS Windows is also known as:

a computer system () operating system c computer hardware
26



3. Small pictures on the desktop are called:

@ icons b programs c components

4. Scroll bar helps us to ___scroll the window.

a close b open © scroll

5. Maximize button is used to:

a close the program () enlarge the window ¢ hide the window

Q Match the columns.

Column A Column B

Close button hides a window.

Minimize button

displays the names of

documents.
Maximize button displays start menu.
Start button closes a program.
Title bar enlarges a window.
G Label the desktop.
lcon Wallpaper

Start Button Taskbar

27
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Exercise

0 Answer the following questions.

1. What is WordPad?
Ans: \WordPad is a basic word processor of MS windows.

2. What can we do in WordPad?
Ans: We can type notes, reports, letters and essays in WordPad.

3. What is Quick Access Toolbar?

Ans: Quick Access Toolbar contains three default commands: Save, Undo and Redo.
4. Write the names of tabs in WordPad.
Ans: There are two tabs in WordPad: Home and View, each with its own commands.
5. How can we open WordPad?
Ans: To open WordPad:

e click on Start button, then e click on Windows Accessories.

e All Programs. e click on WordPad.
6. How can we save a document in WordPad?

Ans: To save a document, click on WordPad menu button and then click Save.

e Tick (/') the correct sentence and cross (X) the wrong one.

1. Title bar is located at the bottom of WordPad window.

Quick Access Toolbar has three default commands.

NNNE

2
3. Home and View are two tabs in WordPad window.
4

We can edit our text and insert pictures and drawings from Paint.




G Circle the correct options.

1.  WordPad is a basic Word processor

a command

b document

2. WordPad is designed to:

a play games

3. Title bar _ displays the name of the document.
@ Title bar b Menu bar
4.  There are two tabs in WordPad window.

(b type notes

a three

b four

(© word processo

C send emails

C Status bar

© two

r

e Label the parts of the WordPad window with the help of the word bank.

Quick Access Toolbar

Title Bar

Minimize/Maximize/Close

—|D><

Tabs e g B @2 -‘
| | | |
|
Ribbon Working Area Status Bar
word Bank
Quick Access Toolbar Title Bar Minimize/Maximize/Close

Working Area

Status Bar

Tabs

Ribbon

31
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Exercise

0 Answer the following questions.

1. What is Paint?

Ans: Paint is a drawing program. It can be used to create drawing on a computer.
2. Write the steps to start Paint 3D.

Ans: To start Paint 3D, click on the Start button.
Click on All Programs. Search the Paint 3D.
Then click on Paint 3D.

3. What is the use of Clone tool?

Ans: The Clone tool is used to copy regions of pixels from one area to another.
4. Why do we use Magnifier tool?

Ans: We use Magnifier tool to show our drawing bigger.

5. What are the steps to save a drawing?

Ans: To save a drawing, follow these steps:
Step 1: Click the Paint button, then click Save.

Step 2: In the file name box, type a name and then click Save.

G Tick (v/') the correct sentence and cross (%) the wrong one.

1. We can open Paint 3D from the Start menu.

We can use Brush tool to colour the images.

We use Pencil tool to make our drawing bigger.

NEINE

> W N

Line tool is used to draw lines.

e Circle the correct options.

1. In the latest update to Windows 10 , a new version of Paint, called
Paint 3D, is included.

a Windows XP b Windows 7 (© Windows 10

2. The 3D Library Tool is used to _St9r€ the images.

a colour b rotate © store
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3. We use Brush option to colour the images.

a read ® colour C write
4. Canvas Tool is used to move and rotate the object.

a erase & move c copy
5. The Pencil tool is used to draw lines.

a Colour b Shape (© Pencil

Q Label the parts of Paint 3D window.

Menu Bar

Toggle Tools Name

Drawing Area

uuuuuu

1
-
N |
n
| = PR -
Move Tools Brush Option Colour Palette
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G Match the tools with their pictures.

40

Tools

Pencil too

Cropping tool

Canvas option

Brush tool

Sticker tool

Colour picker

Pictures
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