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Exercise

Q Answer the following questions.

1. What is a machine?
Ans: A machine is a tool. It makes our work easier.

2. Write the names of some machines.

Ans: The names of some machines are: sewing machine, fan, bicycle,
washing machine, calculator and computer.

3. What is a computer?
Ans: A computer is a machine. It works with electricity. It makes our work easier.
4. How does a computer help us?

Ans: A computer helps us in calculations, drawing shapes, colouring and
much more.

5. What are the basic parts of a computer?

Ans: The basic parts of a computer are keyboard, mouse, monitor and system unit.

G Fill in the blanks by using given words.

travel calculations video electricity
1. Some machines need _electricity o work.
2. A bicycle helps us to __travel
3. Computer helps us in calculations
4. We canplay __ Vi4€0  games on a computer.

®

Tick (/") the correct sentence and cross (X) the wrong one.

A machine saves our time.

Machines make our work difficult.

A fan keeps us cool in hot weather.

A computer is also a machine.

oA WN =

We cannot listen to music on a computer.

NENNER



0 Circle the correct options.

1.

We can see many machines  ground us.

@machlnes b robots
Machines make our work:

a harder b difficult

Some machines do not need electricity to work like:

@ calculator b fan

A calculator

helps in calculations.

@ calculator b fan

The basic part of a computer is:

a fan b calculator

C cartoons

@ easier

C washing machine
¢ bicycle

@ keyboard

G Tick (v') the jobs that we can do using a computer.

Shopping in a

market

Watching

cartoons

U gy

Buying books

Enjoying a picnic

Writing letters




G How many of these machines do you see inside and outside your house?

Write the correct number in the given boxes.

Machines found inside Machines found outside

G Join the dots and colour the picture.
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Exercise

Q Answer the following questions.

1. Write the names of the parts of a computer.

Ans: Monitor, system unit, keyboard, mouse, printer and speakers are parts of a
computer.

2. What is a monitor?
Ans: Monitor looks like a television. It has a screen.

3. How can system unit help the computer?

Ans: System unit helps the computer to remember things.
4. What are keys?

Ans: Keyboard has many buttons which are called keys.
5. What is the use of speakers?

Ans: We use speaker for listening music.

e Fill in the blanks by using given words.

Monitor LCD printer special brain

special

Each part of a computer performs a function.

Monitor  |50ks like a television.

System unit is the brain _ of a computer.

The __printer  is used to print something on a paper.

The latest type of monitor is called LCD

Tick (v') the correct sentence and cross (X ) the wrong one.

Monitor has a screen.

System unit is the heart of a computer.

We use a keyboard for typing.

We cannot draw pictures using a mouse.

NEINER

We can see pictures on the screen of a monitor.

39’:’“9"!".“@9‘:‘\9’!".“



0 Circle the correct options.

1.

All computer parts are connected with the:

a speakers @sgstem unit ¢ keyboard

The System unit helps the computer to remember things.

a keyboard b monitor @system unit

The buttons of the keyboard are called:

@keys b icons c alphabet

We use __ MOUS€ o point at things on the computer screen.

@mouse b keyboard C monitor

speakers

We use for listening music.

a mouse b printer @speakers

Amir is flying a kite with lots of letters on it. Borrow some letters
from his kite to complete the names of the
parts of a computer.

11



G Write the names of computer parts by using given clues.

1.

| am the part of a computer that is named after an animal.
I am not a lock but | have keys.
| am the brain of a computer.

| am the part which is used to print something on paper.

Mouse

Keyboard

System unit

Printer

e Write the names of different parts of a computer in the given boxes.

12

LCD Monitor

System unit

Speakers

Keyboard
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Exercise

Q Answer the following questions.

1. How many instructions can a computer process in a second?

Ans: A computer can process billions of instructions in a second.

2. Can a computer work all the time?
Ans: Yes, a computer can work all the time.
3. Where does a computer save data?
Ans: A computer saves data in its memory.

4. Can a computer make any mistake?

Ans: No, a computer never makes a mistake.

5. How does a computer work?

Ans: A computer works very fast.
14



e Circle the correct options.

1. A _computer s ysed in our daily life.

a calculator @computer C printer

2. A computer works very:

@fast b slow € clean
3. A computer has its own:

a brain b work @ memory

4. A computer is:

a bored @reliable C tired

5. A computer remains ___active gl the time.

a tired @active C bored

0 Colour the computer.
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Exercise

Q Answer the following questions.

1. What are the uses of computer in schools?

Ans: In schools, we solve Maths sums, make drawings read stories, watch
cartoons and play games on a computer.

2. How can a computer entertain us?

Ans: We can watch cartoons and play video games on computers.

3. How does a computer help us in communication?

Ans: We can see and talk to our relatives and friends with the help of internet
on a computer.

4. What are the uses of computer in banks?

Ans: |n banks, computers are used to keep the record of cash and customers.

5. How does a computer help us at airports?

Ans: Computers are used at airports for booking of seats and to get information.

0 Circle the correct options.
1. Computer is used to keep the record of patients and medicines in:

a banks . @hospitals € schools
2. We make drawings

with the help of computers.
@ drawings b cars ¢ machines
3. In banks, computers are used to keep the record of:

a patients b writers @customers

G Look at the pictures and complete the words where computers are
being used.

1. In the S C h 0 0
2. i r p 0 r t
3. In the b a n k

18



Q Look at the pictures and circle the correct options.

Playing games Solving sums

(Making drawings) ( Sending emails >

Talking to friends Doing calculations

In bank (Watching cartoor@ ( Getting money >

G Write the uses of a computer at the following places:

solve Maths sums, make drawings, watch cartoons,
play games

make documents or reports, send e-mail, doing
calculations

record of patients and medicines, find diseases

19
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Exercise

Answer the following questions.

1. What do the computers need?

Ans: Computers need special care.

2. How should we handle the system unit?

Ans: We should always handle the system unit gently.

3. What should we do when a computer is not in use?

Ans: We should keep the computer covered when not in use.

4. What should we do with a computer after using it?

Ans: We should always shut down our computer properly after using it.

Fill in the blanks by using given words.

covered sit clean sunlight dust shake
1. We should always keep our computer table clean
2. We should keep the computer ___covered when not in use.
3. We should not let any dust into the computer.
4, Never ___shake or sit on the computer table.
5. We should keep our computer away from sunlight
Circle the correct options.
1. Computers need special:
a desk @ care c user
2. We should not eat while using a computer.
@ eat b sit c talk
3. We should not use computer with:
a clean hands b dry hands @ wet hands
4. Never shake __ the computer table.
@ shake b clean C cover

22



Q Colour the things that should be kept away from the computer.

—

G Look at the pictures and write “Yes” or “No”.

Should we keep our
computer table clean?

Should we let any dst

into the co

mputer?

Should we spill watr on
the keyboard?

Yes

No

No

computer table?

covered when

not in use?

Should we use computer
with wet hands?

No

Yes

No

23
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Exercise

Q Answer the following questions.

1. What is a keyboard?

Ans: Keyboard is one of the main parts of a computer.
2. What is the use of a keyboard?

Ans: Keyboard is used to enter data into the computer.
3. What are keys?

Ans: A keyboard has many small buttons called keys.
26



4. How many keys are there in a keyboard?
Ans: A keyboard has 101 or 104 keys.
5. Write the names of main types of keys.

Ans: The keyboard has five main types of keys.
i) Alphabet keys i) Numeric keys iii) Number keys
iv) Special keys v) Function keys

e Fill in the blanks by using given words.

data four Keyboard twenty-six keys

Keyboard s gne of the main parts of a computer.

Keyboard is used to enter data into the computer.
A keyboard has many small buttons called keys
There are four arrow keys.

There are tWenty-six giphabet keys on a keyboard.

The keyboard is made up of different keys.
Keyboard is used to show results.

There is one space bar key on a keyboard.
The keyboard has five main types of keys.

There are five enter keys on a keyboard.

Circle the correct options.

- R - B

Keyboard s ysed to enter data into the computer.

a Monitor @Keyboard C Mouse

2. Pressing a key sends a message to the:

a mouse @system unit ¢ keyboard

3. The keyboard has five main types of keys.
@ﬁve b six C seven

Tick (v") the correct sentence and cross (X ) the wrong one.

ANNER

27




4. A keyboard has:

(@) 101 or 104 keys b 102 or 106 keys c 104 or 108 keys

ten

5. There are number keys on a keyboard.

a five @ten c fifteen

G Label the keys of the keyboard.

Function Keys Numeric Keys

Alphabet Keys

Arrow Keys

Number Keys

28
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Exercise

o Answer the following questions.

1. What is a mouse?

Ans: A mouse is an important part of the computer.
2. How can a mouse help us?

Ans: A mouse helps us to point and select things on a computer screen. It also
helps us to draw pictures on a computer.

3. What do you know about a mouse pointer?

Ans: When you move the mouse, an arrow moves on the screen. This arrow is
called the mouse pointer.

4. What is double-click?
Ans: Pressing the left mouse button twice quickly is called double-click.
e Fill in the blanks by using given words.

mouse click computer twice pointer

A mouse is an important part of __computer

A __ mouse helps us to draw pictures on a computer.
pointer
When we press a mouse button, we hear a click sound.

1
2
3. The arrow on the screen is called mouse
4
5 twice

Pressing the left mouse button quickly is called double-click.

0 Circle the correct options.

1. The __Mmouse helps us to point and select things on a computer screen.

@mouse b keyboard C monitor
32



2. Always keep the mouse on a:

a table b desk (©) mouse pad

3. When we press a mouse button, we hear a click sound called:
a double-click @ mouse-click C none of these
4. Pressing the left mouse button softly is called:

@single—click b double-click c right click

0 Complete the following table.

Actions Fingers/Thumb
Click the left button of a mouse. index finger
Click the right button of a mouse. middle finger
Hold the mouse. thumb and little finger

G Label the mouse.

Wheel

Left button Right button

33
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Exercise

O Answer the following questions.

1. What is a system unit?

Ans: System unit is a rectangular box made of metal and plastic. It is the most
important part of a computer.

2. How many types of system unit are there?

Ans: There are two types of a system unit: 1. Tower Casing 2. Desktop Casing
3. What is a tower casing?

Ans: A tower casing is tall and stands next to the monitor or on the floor.

4. Write the names of any three major parts inside a system unit.

Ans: Major parts inside the system unit are:

(1) Processor (ii) Hard Drive (iii) Motherboard
35



9 Fill in the blanks by using given words.

two desktop sizes rectangular tall

1. System unit is a rectangular pox.

2. A tower casing is tall

3. There are two types of system unit.

4. A _4esktop  (asing lies flat on a desk.

5. System units are available in different shapes and sizes

Tick (v') the correct sentence and cross (X ) the wrong one.

1. System unit is made of metal and plastic.

2. System units are not available in different shapes and sizes.

3. A tower casing is tall and stands next to the monitor.

4. The front of desktop casing has a power on switch.

<IN NS

5. There are three types of system unit.

Q Match the parts inside the system unit with their pictures.

<:RAb1 :>F~

(Hard drive

(Power supply }
(Processor

(Motherboard

Core ™ iz

36
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Exercise

Q Answer the following questions.

1. What does a computer need to work?
Ans: Computer needs electricity to work.
2. Which button do we press on the system unit to start a computer?
Ans: Press the power button on the system unit to start your computer.
3. Write the first step to switch on a computer.
Ans: Switch on the electric power button.
4. How can we turn off a monitor?
Ans: We press the power button of the monitor to turn it off.
5. Write the steps to shut down a computer.
Ans: Steps to shut down/power off a computer:
Step 1 : Click the start button.
Step 2 : We can see the shut down button at bottom. Click on it.
Step 3 : Press the power button of the monitor to turn it off.

0 Fill in the blanks by using given words.

start  loading  shut down  Computer power
1. After pressing the power button, computer begins loading  \yindows.
2. Press the power button on the system unit to start your computer.
3. Computer needs electricity to work.
4. Switch on the monitor by pressing its __ POWe€" _ button.

w1

Click the _shut down_ putton to shut down a computer.

Tick (/') the correct sentence and cross (X ) the wrong one.

@

. Computer is an electronic machine.

. To switch on a computer, we click the start button.

. Computer needs heat to work.

. Press the power button of a monitor to turn it off.

au A W N =

We can see shut down button at the top.

I IR EIR



Q Match the steps to shut down a computer with correct pictures.

Step 1

—\

Step 3

Start Button

G Connect the computer plug with the socket.

40
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